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Academic records are released only upon receipt of the student•s signed, written request delivered to the Of“ce of the Registrar in person, 
via �M�B�O�E��mail, �F�N�B�J�M��or by fax. All “nancial obligations to the College must be satis“ed before an Of“cial transcript will be processed. No 
transcripts, grades or other academic reports will be emailed or discussed over the telephone. Rush and/or express delivery orders must be 
pre-approved by staff and prepaid before processing. 
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If you wish an unof“cial transcript to be sent as a pdf to your email address, or to be faxed to you, please ��provide ��a ��live ��signature 
on 
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